This is a simple one-page document that will hit all the right points without scaring the employee.

Thank you for reviewing this document.

Employee Confidentiality Agreement

By signing this document, the employee understands and agrees to abide to the terms and conditions of this document and his/her employment responsibilities as well as loyalty to the company.

Employee agrees that;

1. Any and all knowledge or information that may be obtained in the course of the employment with respect to the conduct and details of the business and with respect to the secret processes, formulas, machinery, etc. used by the employer in manufacturing, importing, sales, distributing, marketing and communicating its products will be forever held inviolate and be concealed from any competitor and all other persons and,

2. That he/she will not engage as employer, employee, principal, agent, or otherwise, directly or indirectly, at any time in a similar business, and,

3. That he/she will not impart the knowledge acquired to anybody and,

4. That should he/she at any time leave the employ of the employer he/she agrees not to enter into the employ or service or otherwise act in aid of the business of any rival company or concern or individual engaged in the same or in similar lines of business.

5. If he/she does so in violation the employer shall be entitled to an injunction by any competent court of equity enjoining and restraining him/her and each and every other person concerned from continuance of employment, services or other acts in aid of the business of the rival company or concern.  
6. Nothing shall prevent him/her, upon the termination of the employment, in engaging in any occupation in which the processes, formulas, and other secrets of the employer will not be directly or indirectly involved.

Name of Employee: 
Signature of Employee:

Date Signed:

Supervisor or HR Manager Name:

Date Received:
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